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Vaccine Policy 

Purpose:  As an organization, Early Education Program (EEP) is dedicated to educating and ensuring the 
wellbeing of children in our community. Our core mission is to professionally, responsibly and safely 
provide classroom support. During the COVID-19 global pandemic and with the level of highly 
contagious Delta Variant cases rising across the state and the nation, this has included implementing all 
recommended and required safety protocols.  With the development of an FDA approved COVID-19 
vaccine, it is critical that we take steps to vaccinate our employees who provide valuable and necessary 
in-person support to children in this community.  This next step is in line with our core mission and, 
moreover, is necessary given that many of the children we serve cannot get vaccinated and therefore 
are more vulnerable to the spread of disease. Requiring that our workforce is vaccinated promotes 
employee and student safety, reduces the risk of exposure to COVID-19 in the workplace/classroom and 
promotes a healthy workforce and continuity of instruction for our students.  

Scope of Rule:  This rule applies to all employees working on-site or in classrooms for EEP and should be 
construed as consistent with applicable law, including Oregon Health Authority (OHA) regulations. 
Although this policy will be construed as consistent with any applicable OHA regulation, the scope of this 
rule is not limited to K-12 classroom settings. This policy applies to all EEP employees.  Like all policies, 
this policy is not contractual in nature, does not provide any guaranteed rights and is subject to 
interpretation by EEP. The rule is effective immediately.  

Vaccination Policy: Except as provided for in this section, employees are required to provide Proof of 
Vaccination to Ann Salminen, who can be reached at: [ann@earlyeducationprogram.org], by September 
10, 2021.   

If employees already submitted Proof of Vaccination to EEP, they do not need to submit proof again.  

Employees who do not provide Proof of Vaccination by September 10, 2021, must, provide:  
 

(1) by September 10, 2021, a vaccination intention form to Ann Salminen, who can be reached 
at: [ann@earlyeducationprogram.org]. Intention forms are linked below; and  

 
(2) a negative COVID test to their Supervisor during the week of September 13 – 17, 2021. 

Thereafter, negative tests must be submitted according to EEP’s testing protocols.  For employees who 
have not provided Proof of Vaccination, providing test results is a condition of employment and 
employee’s may not perform their duties unless such results have been submitted as required by EEP’s 
testing protocols.  Employees who fail to provide test results may be subject to corrective action and 
absences associated with such failure will be treated as unexcused.  
  
Employees must immediately inform their Supervisor if they receive a positive COVID-19 test, are in 
close contact with a person who tests positive for COVID-19 or if they are exhibiting COVID-19 
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symptoms. Employees will be required to isolate or quarantine as required by the then current public 
health authority guidance and EEP’s COVID-19 protocols.  
  
Employee’s weekly testing obligation will continue through October 18, 2021. By October 18, 2021, all 
employees must provide Proof of Vaccination to Ann Salminen, who can be reached at: 
[ann@earlyeducationprogram.org], or have on file a completed and accepted exception request form.  
 
Employees who start after October 18, 2021, but while this rule is in effect must submit Proof of 
Vaccination or an exception request before their first day of employment.  
Accommodation requests: Employees may request an exception to the vaccine requirement for medical 
or religious purposes. Employees who intend to request an accommodation must submit an exception 
intent form by September 10, 2021. Exception intent forms should be submitted on EEP’s forms linked 
below.    
 
Fully completed Medical or Religious Exception request forms must be provided as soon as possible, but 
no later than October 1, 2021. Exception forms must be submitted on the forms provided by the State of 
Oregon and also linked below.  

Employees should submit exception intent forms and fully completed exception forms to: Georgia 
Layton who can be reached at: [georgia@earlyeducationprogram.org] and Kenton Henry who can be 
reached at: [kenton@earlyeducationprogram.org]. 

Exception and accommodation requests will be reviewed on an individual basis pursuant to federal and 
state law and our employee handbook. Employees will be informed if their request for an exception is 
denied and provided with the timeline for submitting Proof of Vaccination.   

Employees who have submitted exception intent forms and/or fully completed exception request forms 
under this section must still comply with EEP’s testing and COVID protocols. Testing protocols will be 
provided to employees who have not submitted Proof of Vaccination.  If exception requests are 
granted, testing requirements after October 18, 2021, will be discussed with the employee as provided 
below.  

Among other considerations, accommodation and exemption requests will be reviewed in light of the 
threat posed by the Delta Variant as explained by the Oregon Health Authority.  Exceptions will 
generally not be granted if granting the request would pose a direct threat to the employee or others or 
would pose an undue hardship (as defined by applicable law) on company operations, including 
workplace safety.  

Unvaccinated employees with approved vaccine exceptions will generally be expected to comply with 
other safety protocols, like testing requirements, that limit the spread of disease in the workplace.  
Additional safety protocols will be discussed with employees at the time a request is made and based on 
the underlying circumstances.  

Employees requesting accommodations will be protected from retaliation based on their request and 
participation in the accommodation process.   

Confidentiality: Employee health information will be maintained confidentially and consistent with 
federal and state law. Information will only be shared on a limited basis with those employees who need 
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the information to perform their job duties.  Accommodation requests, proof of vaccination and any test 
results will be maintained confidentially.   

Employees are not required to provide, nor should they provide additional medical information when 
providing proof of vaccination to EEP.  

Other safety protocols:  Nothing about this policy or receiving the vaccine changes an employee’s 
obligation to comply with safety protocols – including but not limited to self-health check policies, 
quarantine and isolation protocols, face mask requirements, and social distancing rules.  EEP also 
reserves the right to request COVID-19 testing as necessary when there is information to suggest 
exposure to the virus or as an additional safety measure for unvaccinated or partially vaccinated 
employees.  

EEP’s COVID protocols are available at: [http://www.earlyeducationprogram.org/covid-19/] 

Resources and questions: Employees are strongly encouraged to review the resources linked below so 
that they can fully review why the vaccine is being recommended, its efficacy, federal and state 
guidance regarding the vaccine and to stay informed.  We hope that the information linked below 
answers employee’s questions about the vaccine. Additional questions should be directed to public 
health authorities or each employee’s medical provider 

Failure to Get the Vaccine or to Submit Required Documentation: Given the employee and student 
safety concerns outlined above, employees who do not provide the documentation required above 
(including but not limited to vaccination and exception intention forms, exception forms and Proof of 
Vaccination) by the applicable deadline will be deemed to have resigned their employment and will be 
separated from EEP the day after such documentation was required.  Employees who fail to comply with 
other requirements set forth above, like the weekly testing obligation, may also be subject to immediate 
corrective action up to and including termination.  

Definitions: 

Proof of Vaccination: means documentation provided by a tribal, federal, state or local government, 
or a health care provider, that includes an individual’s name, date of birth, type of COVID-19 vaccination 
given, date or dates given, depending on whether it is a one-dose or two-dose vaccine, and the 
name/location of the health care provider or site where the vaccine was administered. Documentation 
may include but is not limited to a COVID-19 vaccination record card or a copy or digital picture of the 
vaccination record card, and a print-out from the Oregon Health Authority’s immunization registry.  
Proof of vaccination is valid if it shows that the employee is fully vaccinated, meaning that the employee 
has received both doses of a two-dose COVID-19 vaccine or one dose of a single-dose COVID-19 vaccine 
and at least 14 days have passed since the individual’s final dose of COVID-19 vaccine. Employees are 
not required to provide, nor should they provide additional medical information when providing proof 
of vaccination to EEP.  

Medical exception means that an individual has a physical or mental impairment that prevents the 
individual from receiving a COVID-19 vaccination. A medical exception must be corroborated by a 
document signed by a medical provider, who is not the individual seeking the exception, on a form 
prescribed by the Oregon Health Authority (OHA), certifying that the individual has a physical or mental 
impairment that limits the individual’s ability to receive a COVID-19 vaccination based on a specified 
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medical diagnosis, and that specifies whether the impairment is temporary in nature or permanent. See 
resources for a link to the OHA form.  

Religious exception means that an individual has a sincerely held religious belief that prevents the 
individual from receiving a COVID-19 vaccination. A religious exception must be corroborated by a 
document, on a form prescribed by OHA, signed by the individual stating that the individual is requesting 
an exception from the COVID-19 vaccination requirement on the basis of a sincerely held religious belief 
and including a statement describing the way in which the vaccination requirement conflicts with the 
religious observance, practice, or belief of the individual. See resources for a link to the OHA form. 

Supervisor:  For all Preschool Promise programs, supervisor means Luke Mortinson, who can be 
reached at: [lucas@earlyeducationprogram.org.] For all Springfield and Creswell Early Childhood Special 
Education (ECSE) programs, supervisor means Angie Thomas, who can be reached at 
[angie@earlyeducationprogram.org].  For all Eugene 4J, Bethel and Junction City ECSE programs, 
supervisor means Lisa Hanson, who can be reached at [lisa@earlyeducationprogram.org].  

Review and Changes:  The administration of the COVID-19 vaccine, the spread of the Delta Variant, 
and applicable law are dynamic factors that will likely change in the coming months. Accordingly, this 
policy may be amended, repealed, or reviewed from time to time based on changes to the law, 
additional or changing district-specific requirements or operational needs. Updates to this policy will 
take effect immediately. Employees will be notified of the change.   

Resources:  

https://covidvaccine.oregon.gov/h 

https://www.cdc.gov/coronavirus/2019-ncov/vaccines/8-things.html 

Symptoms of COVID-19 | CDC 

OHA medical and religious medical exemption forms are available at: 
https://www.oregon.gov/oha/covid19/Pages/Healthcare-Partners.aspx 

Oregon Secretary of State Administrative Rules 

Vaccination and exception intent forms are available at: 
[http://www.earlyeducationprogram.org/covid-19/] 

 

 

 

 

 

 


